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20 Mar 2024 

DIVISION MEMORANDUM 
No.                  ,    s.   2024 

DISSEMINATION OF COA CIRCULAR NO. 2024-004 DATED MARCH 14, 2024 
(SUSPENSION OF THE APPLICATION OF COA CIRCULAR NO. 2023-004  
DATED JUNE 14, 2023, PRESCRIBING THE UPDATED DOCUMENTARY 

REQUIREMENTS FOR COMMON GOVERNMENT TRANSACTIONS,  
AMENDING COA CIRCULAR NO. 2012-001  

DATED JUNE 14, 2012) 

To: Assistant Schools Division Superintendent 
Public Schools District Supervisors 
Public Elementary and Secondary Schoolheads 
All Others Concerned 

1. For the information, guidance and appropriate action of all concerned,
enclosed is a copy of the COA Circular No. 2024-004 dated March 14, 2024, titled
Suspension of the Application of COA Circular No. 2023-004 dated June 14,
2023, prescribing the Updated Requirements for Common Government
Transactions, amending COA Circular No. 2012-001 dated June 14, 2012.

2. For inquiries, contact Mr. Leonardo O. Eugenio at 09222199441/
leonardo.eugenio001@deped.gov.ph.

3. Widest dissemination of this Memorandum is desired.

RUTH L. ESTACIO PhD, CESO V 
 Schools Division Superintendent  

Encl.: As stated 
Reference: As stated 
To be indicated in the Perpetual Index 

under the following subjects: 

COMMUNICATIONS 
CORRESPONDENCE 

LOE/OSDS-AU/DM – dissemination of coa circular no. 2024-004 dated march 14, 2024 (suspension of the 
  application of coa circular no. 2023-004 dated june 14, 2023, prescribing the updated 

  documentary requirements for common government transactions, amending coa  
 circular no. 2012-001 dated june 14, 2012)  
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